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MEMORANDUM FOR THE RECORD: 


In the past Transactions and Records Branch has operated 
on the basis that when an employee becomes entitled to two 
pay changes (promotion, WGI, QSI) at the same time, the 
changes are to be processed in the order which gives him/her 
the maximum benefit. This was also done when an action was 
being processed on the same Effective Date as the Legislative 
Pay Increase. 


When the Legislative Pay Increase for October 4, 1981 
was effected, the special rate schedules were not given the 
4.8% increase. Also in the GSC and GSH schedules the grade 
six was deleted and the GSI grade five was deleted. There 
were 9 employees in the GSC-06 grade; 1 employee in the 
GSH-06 grade and 1 employee in the GSI-05 grade. Transactions 
and Records Branch prepared actions on all the employees 
using the simultaneous ruling along with the regular ruling 
of discontinuing special rates which states that no employee 
shat] have his pay reduced because of that action. "If the 
employee is receiving a rate of basic pay equal to one of the 
rates in the regular rate range for his grade or level, the 
Agency shall fix his basic pay at that rate." 


Example: GSC-06-1 
GS -06-2 


$14128 
$14128 


Since we received a Legislative Pay Increase effective that 
same date, 04 October 1981, the employee would first have his 
schedule fixed and then receive the 4.8% increase at $14,806. 
Transactions and Records Branch processed all the actions 

~ concerned in this way. 


After the actions were processed and sent to payroll, we 
received instructions on how this procedure should be handled. 
This ruling is found in OPM regulation 530.307(a)(b) - Effect 
of statutory pay increase (attached). This ruling says: 

"When an employee was receiving a special rate immediately 
before the effective date of a statutory pay increase, he shall 
receive on the effective date the rate of basic pay for: 

(2) 503.307(b) If there is no new special rate range, the 
numerical rank in the new statutory pay schedule for his grade 
or level that corresponds with the numerical rank of the special 
rate he was receiving immediately before that effective date." 
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$14128 


Example: GSC-06-1 
$14328 


GS-06-1 


Nol 


Transactions and Records Branch was not aware of this regulation. 
We learned from OPM that you can apply the Simultaneous Rule 
when an employée is to receive 2 or more benefits on the same 
effective date but a Legislative Pay Increase is not considered 
a benefit. 


After talking with a and OPM referent, 
Transactions. and Records Branch an ontract Personnel Division 
believes that these actions were prepared incorrectly. Correc- 
tive actions have been processed to pay adjust the employees © 
to the correct step of their grade. The employees did not 
lose money. They should have been converted at the same step 
in the GS pay schedule that corresponded with the step in the 
special rated schedule since the employee's current rate of 
pay was not reduced. 


] a S | 


t 


we 
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CHAPTE 


- a person to & position at grade 11 and above 
of the General Schedule at such rate or rates 
above the minimum rate of the appropriate 
grade as the Commission may authorize for 
this purpose. Commission approval, however, 
is not required for appointments made by the 
Librarian of Congress. ->(See FPM chapter 
338, subchapter 7, for discussion on require- 
ments and criteria for making superior quali- 
fications appointments.) 


9-4, POSITION OR APPOINTMENT 
CHANGES 


a. General rule. When an employee moves 
into a position by any means other than new 
appointment, he/she may be paid at any rate 
for his/her grade which does not exceed his/her 
highest previous rate, computed as described 
below; or, if his/her highest previous rate falls 
betiveen two rates of his/her new grade, he/she 
‘may be given the higher rate. In no event is 
he/she to receive less than the minimum rate 
for his/her grade following the position or 
appointrnent change. 

b. Computation of highest previous rate. 
The basic policies governing computation of 
the employee’s highest previous rate are as 
follows: - oe 

(1) The rate used for pay determination 
purposes must be based on a regular tour of 
duty by the employee at that rate, either 
under an appointment not limited to 90 days 
or less, or for a continuous period of 90 days 
ot more under one or more appointments 
without a break in service, 

(2) The actual dollar value of the previous 
rate must be adjusted to provide for subsequent 
increases in the rate schedules of the General 
Schedule. This involves determining the equiva- 
lent General Schedule rate in terms of the 
General Schedule pay schedule at the time of 
the previous rate and converting it to the cur- 
rent rate for the same rate and grade, in order 
to arrive at the employee’s highest previous 
“rate. =e 

(3) The employee's highest. previous rate 
cannot be based on an agency upgrading of a 


“Inst. 243 : 
Jane 9, 1977 
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1. Pay Unver tite GexneRAL SCHEDU 


position previously classified by the Commis- 
sion in a lower grade, when the Commission 
subsequently reverses the egency’s regrading 
action. Nor can the highest previous rate be 
based on an appointment under section 3109 of 
title 5, United States Code. In addition, when 
the employee’s rate of basic pay is a special rate 
established under section 5303 of title 5, United 
States Code, the special rate may not be used es 
the ‘employee’s highest previous rate without 
the prior approval of the Commission, and then, 
only when (i) the employee is reassigned to a 
position for which no special rate, or lesser 
special rate, has been established and (ii) the 
head of the agency determines that the need for 
the services of the employee, and his/her contri- 
butions to the agency, will be greater in the 
position to which he/she is being reassigned. 
f c. Simultaneous pay changes., When an em- 
é ployee becomes entitled to two pay changes at 
the same time, the changes are to be processed 


3 


\ in the order which gives him, her the maximuiro 


tL benefit. 


2-5. PROMOTIONS 


The law provides that when an employee is 
promoted, his rate in the new grade shall be 
that one (but not above the maximum rate} 
which exceeds his rate (including a special rate 
authorized under 5 U.S.C. 5303) in his previous 
grade by an amount equal to two within-grade 

- increases of the grade from which he/she was 
promoted or transferred. The samme rule is used 
to determine the rate to be paid in a temporary 


promotion. 


2-6, CLASSIFICATION APPEAL 
DECISIONS — 


Civil Service Commission classification deci- 
sions which are retroactively effective arc con- 
sidered as cancelling or correcting & previous 
agency demotion action. Hence, the employce 


concerned is entitled to retroactive pay in- 


accordance with the terms of the corrective 


action. 


Federal Personnel Manual . 
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period. 

531.404 Creditable service—waiting period. 
631.405 Nonereditable service—waiting 
period. © 

531.406 Equivalent increas?. 
531.407 Work of an acceptable level of 
competence. 


(a) “Demotion” means @ change of 
an employee, while continuously em- 
ployed, from: 

(i) One General Schedule grade toa 
lower General Schedule grade, with or 
without reduction in pay; or 
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